
UNMC Sabbatical Policy 
 
 
1. Before the start of each academic year each School/Department, if they are able to support 

sabbatical leave, will announce a call for proposals. The School reserves the right not to issue 
such a call. 

2. A sabbatical leave is not an entitlement. It must be applied for, and approved, and must lead to 
concrete outcomes. Future sabbatical applications have the right to consider what was achieved 
on previous sabbatical periods. 

3. Sabbatical leave cannot be applied for to complete a PhD. It would also be unusual for staff 
without a PhD to be awarded a sabbatical period. 

4. It would be expected that the call for proposals would be issued in early May so that this 
process could be completed by the end of July. This is to facilitate the planning for teaching 
and administrative workloads for the coming academic year. The exact timing is up to 
individual Schools, depending on their planning requirements. 

5. Normally, before a person can apply for sabbatical they must have been employed by UNMC 
for at least five years, and not received a sabbatical period in the last three years. However, in 
exceptional circumstances, this may be relaxed by the School. 

6. Anybody who wishes to apply for a sabbatical should submit a short proposal (maximum of 
two sides of A4) to the relevant School/Department, which will be forwarded to the relevant 
faculty research committee. The proposal should contain a set of measureable objectives. 

7. When applying for sabbatical, applications for one or two semesters will be considered, as well 
as a complete academic year (September to August (inclusive)). In this context, the semesters 
can be considered to run from September to January (inclusive) and February to June 
(inclusive), although there may have to be a few days flexibility to accommodate teaching 
start/end dates. In addition, the period July to August (inclusive) may also be included as a 
third semester. The applicant must precisely define the period of sabbatical for which they are 
applying. 

8. The faculty research committee will define whether the case for sabbatical leave can be 
supported and rank order the supported proposals by School/Department. These will be passed 
back to the School/Department who will decide which ones to support. Unless there is good 
reason, those not supported by the faculty research committee should not be awarded and the 
rank order should be followed. However, the School/Department may also take into account 
operational requirements for the coming academic year, so do not have to follow the exact rank 
ordering that was arrived at. It is up to the School/Department if they release the data leading to 
the decisions (e.g. whether a case was supported or not, and the rank order). 

9. The faculty research committee will articulate the criteria by which the proposals are ranked 
but it is expected to include concrete outcomes such as writing (and submitting) grant 
proposals, writing (and submitting) high quality publications, developing collaborative links 
(both national/international and academic/industrial) and exploiting Intellectual Property. 

10. Once the decisions have been made, the staff members who have been granted sabbatical leave 
should be reported to UNMC’s Research Strategy Committee. This will be communicated to 
the UNiM Board and other interested parties. 

11. At the end of the sabbatical period, the person should submit a short report to the faculty 
research committee stating what they achieved, especially in relation to the objectives that they 
set. 

 


